. * Booklet Usage method(Windows) RICOH

imagine. change.

Select the document to be printed.
Click (Ctrl+P) to open the print page.
Select the GUIS-Printer and Properties.
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Printer: \\ppc.ulinkcollege. com\GUIS-Printer

he Properties Advanced Help @

Copies: : Print in grayscale (black and white Save ink/toner
pies: |1 L] grayscale (blackand white) ~ [] ki ®

Pages to Print

(@ All () Current OPages

* More Options

Page Sizing & Handling (i)

Size Poster

Booklet subset:  Both sides

Sheets from |1 to 1
Binding: Left v
Orientation:

@ Portrait O Landscape

[v] Auto-rotate pages within each sheet

Comments & Forms

Document and Markups

Page Setup...

‘1-2

11.69 x 827 Inches

Multiple Booklet

b

~ | Summarize Comments Page1of2 (1)

Print Cancel



* Booklet Usage method(Windows) RICOH

imagine. change.

Select Print On A3/A4.
2 sided is off , select Magazine.
Staple is 2 at Center. Click OK, then Print.

One Click Presets Basic  Input/Output Finishing Layout/Edit Text/Watermark Image Quality Others

Current Setting
Job Type:
Normal Print | Modify User Code Setting...
Document Size: Copies:(1 to 999)
A4 (210 x 297 mm) v 1 =
" Print On: Orientation
A3 (297 x 420 mm) b .
(®) Portrait
(O Landscape
Custom Paper Size...
Input Tray: Paper Type:
Auto Tray Select b's Plain & Recycled b'd
Document Size:
Ad (Zlg X 297 mm) Color Mode: 2 sided:
Print On: N .
A3 (297 x 420 mm) # Black and White v off .
Reduce/Enlarge:
Fit to Paper Size
Layout: Booklet:
D 1 off R i B Magazine b
Staple:
D 2 at Center v
Register Current Settings...
Settings Summary Reset All Settings Reset Settings in This Tab
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. * Booklet Usage method(MacOS) RICOH

imagine. change.

Select the document to be printed. Click Print (Ctrl+P) to open the print page.
Select the Finishing. Select the staple is 2 at center.
Select the Booklet is Open to Left/Top or Right/Bottom. Click OK and Print.

Scalina

Feature Sets:

Orientation Override: Off

Collate Type: Collate

100% =

Finishing

Staple: 2 at center

Punch: Off &

Fold Type: Off
Multi-sheet Fold:  Off &

Booklet: Open to Left/Top §|

?

Cancel OK
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Color Balance Details
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. * Booklet Usage method(MacOS) ﬁg'gg!;!

If the 2 at center selection is unavailable. You need to update the printer.

Please click here to use new mac driver for the booklet function

Staple  Off ’
Punch Top left (stapleless)
Top right (stapleless)

;

CE 2 at right

Fold Type
. | Top left E=
ulti-sh | E
eet Fold Top right !
! i
Booklet 2 at |eft )
e -
!

i - i" b S -

Version: [###] Classification: Internal Owner: [Insert name]
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https://repo.guiscn.com/Public/NCPA%20Printer/.guis-printer/GUIS%20Printer%20driver-v1_3.pkg
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