
1Version: [###] Classification: Internal  Owner: [Insert name] 14/04/2025

Select the document to be printed. 
Click (Ctrl+P) to open the print page. 
Select the GUIS-Printer and Properties. 

• Booklet Usage method(Windows)
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Select Print On A3/A4. 
2 sided is off , select Magazine. 
Staple is 2 at Center. Click OK, then Print.

• Booklet Usage method(Windows)
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• Booklet Usage method(MacOS)

Select the document to be printed. Click Print (Ctrl+P) to open the print page.

Select the Finishing. Select the staple is 2 at center.

Select the Booklet is Open to Left/Top or Right/Bottom. Click OK and Print.
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Please click here to use new mac driver for the booklet function

If the 2 at center selection is unavailable. You need to update the printer.

• Booklet Usage method(MacOS)

https://repo.guiscn.com/Public/NCPA%20Printer/.guis-printer/GUIS%20Printer%20driver-v1_3.pkg
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